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HOJIOKEHHUE O 3AHIUTE
HEPCOHAJIBHBIX TAHHBIX PABOTHUKOB
MYHHIUIAJIBHOTO0 ABTOHOMHOI'0 YYPEKIeHHU A0NOJTHUTEILHOI0
00pa3oBaHMs CIENMATU3MPOBAHHAS JE€TCKO-IOHOIIECKAsl CIIOPTUBHAS
mKoJa nmo ¢gyroony «Bukropus»

l. O01IHMe MoJI0KeHUus

1.1. Hacrosmee Ilonoxxenue paspaborano B coorBercTBuM ¢ KoHcTuTyuumen
P®, TpynoBeiMm kogekcom P®, ®enepanbHbiM 3akoHOM 0T 27.07.2006 Ne 149-D3
«O06 wunbpopmanyu, UHGOPMAIMOHHBIX TEXHOJOTHUSX W O 3alluTe WHGOOPMAIIN,
®enepanbHbiM 3ak0HOM OT 27.07.2006 No 152-®3 «0 mepcoHaIbHBIX JTaHHBIX,
VYkazom Ilpesunenta PO ot 06.03.97 Ne 188 «OO0 yTBepKIeHUU NEPEUHS CBEICHUIMA
KOH(HICHIIMATILHOTO XapaKTepa» U APYTUMH HOPMATUBHBIMU NIPABOBBIMH AKTaMHU.

1.2. Hacrosmiee [Tonoxxenne onpenensier NOpsSA0K 00pabOTKU MepCOHATBHBIX
JAHHBIX ~ pa0OTHUKOB B MYHUUMIAJIBHOM  aBTOHOMHOM  YUYPEXIACHHUH
JOTIOJTHUTENBHOTO  00pa3oBaHUsl  CHENUAIM3UpPOBaHHAs  JIETCKO-IOHOIIECKas
CopTUBHAs Ikoja mo ¢yrdony «Bukropus», paiee mo texkery — (MAY J1O
CHIOCII no ¢yrbony «Bukropusi») u rapaHTUU KOH(PHUICHIIMAIBHOCTH CBEICHUI,
MPEIOCTABIISIEMbIX PAOOTHUKOM pabOTOATEINIO.

1.3. IlepconanpHble JdaHHblE paOOTHUKA SBIAIOTCS KOHQUIACHIMAIHLHON
uHpopmaIuen.

1. IlonsiTHe U COCTAB NEPCOHATBHBIX JAHHBIX PA0OTHUKA

2.1. IlepconanbHbie JaHHBIE paOOTHHKA - HHDOpPMaLKs, He0OX0oauMast PaboTo-
JATENI0 B CBS3M C TPYAOBBIMH OTHOIICHHMSIMH U Kacaromascs KOHKPETHOTO
pabotHuKa. K mepcoHaabHBIM TaHHBIM PAOOTHHUKA OTHOCSITCS:

- ¢daMuaus, UMs, OTYECTBO, T'OJI, MECAIl, JlaTa U MECTO POXKICHUS, a TaKKEe HHBIC
JAHHBIC, COACPIKAIITUECS B YIOCTOBEPCHUH JIMYHOCTH PAOOTHHKA;

- TaHHBIE O CEMEHHOM, COIIMAILHOM U UMYIIIECTBEHHOM IOJIOKCHUU;

- naHHbIe 00 OOpa3oBaHWM PAOOTHHKA, HATUYUU CICIHAIBHBIX 3HAHWA WM TOJ-
TOTOBKH;

- JaHHBIE O TTPO(ECCHH, CTICTIMATTEHOCTH paOOTHUKA;

- CBEJIEHUS O J0X0JaX pabOTHHKA;



- JIaHHBIE MEIMIIMHCKOIO XapakTepa B Ciy4asX, IPEAyCMOTPEHHBIX 3aKOHOAA-
TEIIbCTBOM;

- JaHHBIE O YWIEHAX CEMbU PaOOTHHKA;

- JJaHHBIE O MECTE JKUTEJIbCTBA, IOYTOBBIN ajpec, TeneoH pabOTHUKA, a TaKKe
YJICHOB €TI0 CEMbH;

- JIaHHbIE, COJEp’Kalllecs] B TPYJOBOW KHIKKE pAaOOTHUKA U €ro JIMYHOM JEIIE,
CTPaXxOBOM CBHJIETEIIBCTBE TI'OCYJAPCTBEHHOI'O IIEHCHOHHOTO CTPaxOBaHUs, CBHUJEC-
TEJIbCTBE O MIOCTAHOBKE HA HAJIOTOBBIN YUET;

- JaHHbIE, COAEPIKALUECS B JOKYMEHTaX BOMHCKOTO y4eTa (Ipy UX HAJIMYUK);

- WHbIE TIEPCOHANIbHBIC JaHHBIC, IPU OMPEICICHUN 00beMa U COAEPKAHUS KOTOPBIX
paboroaaresib PyKOBOJACTBYETCA HacToAlMM IloJoKeHHeM M 3aKOHOAATEIbCTBOM
P®.

I11. O0padoTKka nNepcoOHAJbHBIX JAHHBIX PA0OTHUKA

3.1. OGpaboTka MmepcoOHAIBHBIX JaHHBIX paOOTHUKA - MOJyYEHUE, XPAaHEHUE,
KOMOMHUpOBaHUE, Mepeaadya Wid J000e JPyroe HUCIOJIb30BaHUE MEPCOHATBHBIX
JTAHHBIX pPabOTHUKA.

O06paboTKa MepcoOHAIBHBIX JAHHBIX PAOOTHUKA OCYIIECTBIISIETCS JJ11 OOeCIeUeHUS
COOJIIO/ICHHUS 3aKOHOB ¥ MHBIX HOPMATUBHBIX MMPABOBBIX AKTOB, COJCHCTBUS paOOTHH-
Ky B TPYJOYCTPOMCTBE, 00yUYEHUHU, TPOJABUKEHUHU IO CIIY>KOe, o0ecrieueHus: TMYHOU
Oe3omacHOCTH pabOTHHKA, KOHTPOJISA Ka4eCTBa M KOJUYECTBA BBIMOJTHAEMON pabOTHI
u oOecIieueHusT COXPaHHOCTH MMYIIECTBA, OTUIATHI TPy, MOJH30BAHMS JIbTOTAMH,
PETyCMOTPEHHBIMU 3aKOHOJIATEILCTBOM PD 1 akTamu paboTomaress.

3.2. PabGoromatenr He WMeeT TpaBa TMOdy4aTb u  00pabaTbIBaTh
MIEPCOHANIbHBIC JaHHBIE PAOOTHUKA O €ro IMOJUTHYECKUX, PEITUTHO3HBIX M HWHBIX
yOCXKIECHUSAX W YaCTHOW JKM3HU. B ciydasx, HEMOCPEICTBEHHO CBSI3aHHBIX C
BOINPOCAMHU TPYAOBBIX OTHOIIEHWM, B COOTBETCTBUU cO CT. 24 KoHctutyuuu PO®
paboromarens BOpaBe MOdMy4daTh W 0O0pabaThiBaTh JaHHBIE O YACTHOM KU3HU
pabOTHHKA TOJBKO C €r0 MUCHMEHHOTO COTIIACHSI.

PaGoTonaTens He UMeET MpaBa MojydaTh U 00pabaThiBaTh MEPCOHATBHBIC JAaHHBIC
pabOTHUKA O €0 YWICHCTBE B OOIIECTBEHHBIX 00BEAMHEHUSIX MM €T0 PO COI03HON
NEATETLHOCTH, 3a WCKIIOYEHUEM CIIydaeB, NPEIyCMOTPEHHBIX (eneparbHbIM
3aKOHOM.

[Ipy npuHSATHM pelIeHuH, 3aTparuBaroOlMX MHTEpEChl pabOTHHKA, pabOTONATETh
HE MMEET MpaBa OCHOBBIBATHCS Ha TMEPCOHATBHBIX JAHHBIX PAOOTHHKA, MOTYyYECHHBIX
UCKITIOUMTEILHO B pE3yJibTaTeé WX aBTOMAaTU3MPOBAHHONW 0O0pabOTKM WK
AIIEKTPOHHOTO TIOJTYICHHS.

3.3. Ha ocnoBanuu HOopM TpymoBoro kojekca PD (ct. 86), a Takxke ucxons
3 mnonoxeHud m. 2 cr. 6 depepanpHOro 3akoHa «O MEPCOHANBHBIX TAHHBIX»
obOpaboTka MEPCOHANBHBIX ~ JIAHHBIX OCYIIECTBISIETCS paboTomareneM  0Oe3
MUCBMEHHOTO COTJIacusi PabOTHHKA, 32 UCKIIOYECHUEM CIIyYaeB, MPETyCMOTPEHHBIX
dbeneparbHBIM 3aKOHOM.



IHonyuyenue

3.4. Bce mnepcoHanbHbIE JaHHbIE O pabOTHUKE paboTOATEIh MOXKET
MOJIYYUTh Y HErO CaMoro.

3.5. PaGotHuk 00s3aH MOPENOCTaBJIATH PabOTOJATENI0  JOCTOBEPHBIC
CBEleHUsI O cebe U CBOEBPEMEHHO CooOlmaTh €My 00 W3MEHEHUHU CBOMX
MEPCOHANIBHBIX NTaHHBIX. PaboTomarens WMeeT MpaBO MPOBEPATH JTOCTOBEPHOCTH
CBEJICHUH, TPEIOCTABICHHBIX PaOOTHUKOM, CBEpSs JaHHBIC, TNPEIOCTaBICHHBIC
pabOTHUKOM, C UMEIOIIUMHUCS Y paOOTHUKA TOKYMEHTaMHU.

3.6. B cnyuasx, korma paboTojaTeah MOXET TOJYyYUTh HEOOXOJAMMBIC
NEePCOHANBHBIE TaHHBIE PAOOTHHKA TOJBKO Y TPETHEro JIHIA, padOTOAATENh AOKEH
YBEJOMUTh 00 3TOM pPAOOTHUKA M MOJYYHUTh OT HEro NMHCbMEHHOE COTJIacue IO
YCTaHOBJICHHOU (popMme.

PaGoTonarens 00s13aH COOOITUTH PAOOTHUKY O IENSIX, CIOC00aX U UCTOYHHKAX
MOJIYYCHHS TIEPCOHANBHBIX JIAHHBIX, a TAKKE O XapaKTepe MOJUISKAIUX MMOTYUECHUIO
MEPCOHANIBHBIX JIAaHHBIX M BO3MOXHBIX IOCJIEJCTBHSIX OTKa3a pabOTHUKA JaThb
MMCbMEHHOE COTJIaCUe Ha UX MOJy4YCHHE.

XpaHeHHe MEPCOHAIBHBIX JAHHBIX PA00THUKA

3.7. TlepconanmbHble naHHBIC pPAOOTHUKA XpaHATCS B OTHCIE KaJIpoB B
JUYHOM Jeie paOoTHHKA. JIMYHBIE Aema XpaHATcsS B OyMaXHOM BHJIC B IMamKax H
HaXoJATCA B ceiipe mim B HecropaeMoM Ikady.

[TepconanbHBIe MaHHBIE paOOTHHWKA B OTHENE KaJIpOB XPAHATCS TakkKe B
AJIEKTPOHHOM BHJIE HA JIOKAJIBHOM KOMIBIOTEPHOU CETH. [JOCTyIl K 3JIEKTPOHHBIM
0a3zaM JaHHBIX, COAEPIKAIIUM TEPCOHAIBHBIC JTaHHbIE PAOOTHUKOB, 00ECTIEYMBACTCS
cucreMor mnapoJie. Ilaponm ycTaHaBIMBAKOTCS HAYAIBHUKOM OTHENA KagpoB U
COOOIIAOTCS MHAUBUAYAJIbHO COTPYAHUKAM OTeNa KaJpOB, UMEIOIIMM JOCTYI K
MEPCOHANILHBIM JJAHHBIM PaOOTHUKOB.

3.8.  CotpyaHuk paboToaaTesis, UMEIOIIUNA TOCTYI K IEPCOHATBLHBIM JIAHHBIM
PabOTHHUKOB B CBSI3U C HCTIOJTHEHUEM TPYIOBBIX 00sI3aHHOCTEH:
oOecrieunBaeT XpaHeHHe WHOOPMAIUH, COACpIKAIICH IepCOHANBHBIC JTaHHBIC
paboTHHKA, HCKJTFOYAIOIIEE TOCTYN K HUM TPETHHX JIMII.

B oTcyTcTBHE cOTpyaHMKa Ha ero paboyeM MeCTe HE JIOJDKHO OBITh JOKYMEHTOB,

COJIEpIKaIllMX MEPCOHANIbHBIC JaHHbIE PA0OTHUKOB (COOJIOICHUE «ITOJTUTHKHA YUCTHIX
CTOJIOBY);
- TPU yXOJ€ B OTIIYCK, CIY>KEOHOW KOMAHJAMPOBKE M WUHBIX CIydasx JIUTEIHHOTO
OTCYTCTBHUS pabOTHUKA HA CBOeM pabodyeM MecTe OH 00s3aH mepeaaTh TOKYMEHTHI U
WHBIC HOCUTEIH, COJICPKAIHe MePCOHATbHBIC JTaHHbIE PAOOTHUKOB, JUITYy, HA KOTO-
pO€ JIOKAJIBHBIM aKTOM YUPEKICHUS (MpUKa3oM) OyAeT BO3JIOKEHO UCIIOTHEHUE €T0
TPYAOBBIX 00sI3aHHOCTEH.



Hcnoabs3oBanue (1ocTyn, nepegaya, KOMOMHUPOBAHUE U T.[.)
MEePCOHAJIBHBIX JAHHBIX PA0OTHHKA

3.9. Jloctyn K NEpCOHAJIbHBIM JIaHHBIM paOOTHUKA HUMEIOT COTPYAHUKHU
paborogaTens, KOTOPHIM I[E€PCOHAJIbHBIE JaHHbIE HEOOXOJAMMBI B CBSI3HM C
WCIIOJIHEHHEM MU TPYAOBBIX 00S3aHHOCTEN COTJIACHO MEPEYHIO TOJKHOCTEH.

B mensx BbIMOMHEHUS MOPYYEHHOTO 3aJaHUsi U HAa OCHOBAaHUHU CIYKEOHOMU
3alHUCKH C TOJIOKUTEIBHOU PE30NIOIUEH AUPEKTOpa yUpEeKIEHUS TOCTYI K Mepco-
HAJIBHBIM JaHHBIM DPAOOTHHKA MOXET OBITh MPENOCTaBICH HHOMY COTPYIHHKY,
JOJKHOCTh KOTOPOro He BKioueHa B IlepeueHb AOMKHOCTEM COTPYAHHUKOB,
UMEIONINX OCTYN K MEPCOHAIBHBIM JaHHBIM PAOOTHUKA YUPEKACHUS, U KOTOPOMY
OHHM HEOOXOJUMBI B CBSI3U C UCTIOJIHEHUEM TPYJIOBBIX O0SI3aHHOCTEH.

3.10. B cmyuae ecnu paboTofaTento OKa3bIBAIOT YCIHYTH IOPUAWYECKUE H
¢uznyeckue auia Ha OCHOBAHUU 3aKIFOYEHHBIX JIOTOBOPOB (MO0 MHBIX OCHOBAHMA)
U B CWJIy JAHHBIX JOTOBOPOB OHU JOJKHBI UMETh JOCTYM K MEPCOHAIBHBIM JTaHHBIM
pabOTHUKOB YYpEXKJEHHSA, TO COOTBETCTBYIOIIME JAaHHBIE MPEIOCTABIISIFOTCS
paboTosiaTeneM TONBKO MOCE MOAMUCAHUS ¢ HUMHU COTJIAIIEHUS O HepasrIallleHUH
KOH(DUIeHIIMATbHON HH(OpMAaITUH.

B HCKIIOUMTENBHBIX CHOy4yasiX, MHCXOJIsi W3 JIOTOBOPHBIX OTHOLICHHM C
KOHTPareHTOM, JOMYyCKAaeTCcs Halu4he B JOTOBOpaxX IyHKTOB O Hepas3rJalleHuu
KOHQUACHIIMATBFHOW WHGOpPMAIMK, B TOM YHCJIE MPEAyCMATPUBAIOIINX 3allUTy
MEPCOHANBHBIX JaHHBIX PAOOTHHUKA.

3.11. TIpouenypa obopMieHHs TOCTyIA K TIEPCOHATBHBIM TaHHBIM paOOTHUKA
BKJIFOYAET B ceO4:

- O3HaKOMJICHHE pabOTHHKA MO pOCTIHCH ¢ HacTosAumM [lonoxeHunem;

- HucTpebOBaHHME C COTPYIHUKA (3a MCKJIIOYEHHEM JUPEKTOpa) MHUCHbMEHHOIO
00s13aTenbCTBA O COONIIOIEHUH KOH(PUACHLUUATBHOCTH TMEPCOHANBHBIX JIaHHBIX
paboTHHKa W COOJIOJICHUU TpPaBWJI UX O0OpaOOTKH, MOJATOTOBIEHHOTO IO yCTa-
HOBJICHHOH (popMme.

3.12. Cotpynnuku paboTomaresnisi, HUMEIONIME JJOCTYI K TEepCOHATbHBIM
JaHHBIM pPA0OTHUKOB, UMEIOT TPABO MOJYy4YaTh TOJHKO T€ TMEPCOHAIBHBIC JaHHBIC
paboTHUKA, KOTOpPhIE HEOOXOAWMBI UM I BBIMIOJHEHUS KOHKPETHBIX TPYAOBBIX
GyHKUIHHA.

3.13. JlupekTop y4peXAEHUS MMEET MPaBO JIOCTYINAa KO BCEM IMEPCOHAIbHBIM
JAHHBIM paOOTHHUKOB.

3.14. Jlonyck K MNepCcOHAJIbHBIM JaHHBIM PAOOTHUKA APYIHMX COTPYIAHHKOB
paboToaaresns, He UMEIOIINX HaJJISKAIUM 00pa3oM o(hOpMIICHHOTO TOCTYTIa, 3ampe-
I1aeTcsl.

3.15. PabGoTHuk mmMeeT mpaBoO Ha CBOOOJHBIM OECIIATHBIA JOCTYIl K CBOUM
NEPCOHAIBHBIM JAaHHBIM, BKJIIOYasl MpaBO Ha IMOJIy4eHHE KOMHMM 000 3amucu (3a
UCKJIIOYCHHEM CITy4aeB, MPEIyCMOTPEHHBIX (peepalbHbIM 3aKOHOM), COAEp KaIlen
ero IMepcoHajbHbIC NaHHble. PaOOTHMK HMMEET MpPaBO BHOCUTH MPEMJIOKEHHUS IO
BHECEHMIO U3MEHEHUI B CBOM JIAHHBIE B CIIy4ae OOHAPYKEHUSI B HUX HETOYHOCTEM.

3.16. Otnen kaapoB BIIpaBe IMepeaaBaTh MepCoOHAIbHbIE JaHHbIC pa0OTHUKA B
OyXTranTepul0o M WMHBIE CTPYKTYpHbIE MOJpa3leieHus] B cllydae HEO0OXOAMMOCTHU



UCIIOJTHEHUS COTPYAHUKAMHU COOTBETCTBYIOLIUX CTPYKTYPHBIX MOJPa3IeICHUN CBOUX
TPYJAOBBIX 00SI3aHHOCTEH.

[Ipu mepenade MepCcOHANbHBIX JTaHHBIX PAOOTHHUKA COTPYAHUKH OTIEIa KaJIpoB
MPEAYNPEKIAIOT JIUII, TTOTYUYaIOIMX JTaHHYI0 UHGOPMAIIMIO, O TOM, YTO TH JaHHBIE
MOT'YT OBITh MCIOJIb30BAaHBl JIMIIL B IEJISX, JJISI KOTOPBIX OHH COOOIIEHBI, U
UCTPEOYIOT OT ATUX JHMI[ NMHUChbMEHHOE 0053aTeNhCTBO B COOTBETCTBUMU ¢ m. 3.11
Hactosmiero IlomoxeHust.

JIoCTyIl K NEPCOHAJILHBIM JAHHBIM PA00OTHMKA TPEThbUX JIMI
(pu3uyecKuX U PUAHYECKUX)

3.18.Tlepemaya TepCOHANBHBIX JAaHHBIX pa0OTHHKA TPETbUM JIHIAM
OCYIIECTBISIETCS TOJMBKO C MHUCHBMEHHOTO cOrjlacusi paOOTHHKAa, KOTOPOE
oopMIISIETCS TI0 YCTAaHOBJIEHHOM (hOopMeE U JOJIKHO BKJIIOYATh B CEOsI:

- ¢amMmwiMio, uMs, OTYECTBO, aJpec pabOTHUKA, HOMEP OCHOBHOIO JIOKYMEHTA,
YIIOCTOBEPSIOLIETr0 €ro JINYHOCTh, CBEICHUS O JaTe BbIJAUYM YKA3aHHOTO JIOKyMEHTa
Y BBIJIABIIEM €T0 OpraHe;

- HAaUMEHOBAHME U a/ipec paboToAATENs], IOIYYAIOIIEro corjacue paboTHHUKA;

- 1eJb TIEpeiauu NePCOHATBHBIX JaHHBIX;

- IIepeYeHb IEPCOHAIbHBIX JAHHBIX, HAa Mepenady KOTOpBIX HAaeT COIJlachue pa-
OOTHUK;

- CPOK, B TE€YCHHE KOTOPOTO JIEHCTBYET COTJIacHe, a TAKXKe MOPSIOK €r0 OT3hIBA.

3.19. He pomyckaercss mepemada MEpPCOHAIBHBIX JAHHBIX pPaOOTHHKA B
KOMMEPUECKUX MesIX ©0e3 ero MUChbMEHHOro corjacusi, O(OPMJIEHHOIO IO
YCTaHOBJICHHOU (popMme.

3.20. Corpynauky paboTomaTens, TEpeNarolIre IEePCOHANBHBIE TaHHBIC
pabOTHUKOB TPETHUM JIMIIAM, JOJDKHBI TepelaBaTh UX C 00s3aTeIbHBIM
COCTAaBJICHMEM aKTa TMpHeMa-Tiepeladyd JOKYMEHTOB (MHBIX MaTepuajbHBIX
HOCUTEJIEH), collepKalluX MEepPCOHaJIbHbIE JaHHbIE PAOOTHUKOB. AKT COCTaBJISETCS
10 YCTAaHOBJICHHON (hOpMe U JIOJIKEH COJAEPKATh CIEAYIOLIUE YCIOBHUS:

- yYBEIOMJICHHE JIMIA, MOJYYarollero JaHHble TOKYMEHTbI 00 OOS3aHHOCTH HC-

MOJIb30BAHUS MTOTYYCHHOW KOH(PUACHITMATHHOM HHPOPMAIIUU JIUIITH B LEJSX, IS KO-

TOPBIX OHA COOOIIEHA;

- TpeaymnpexaeHue o0 OTBETCTBEHHOCTH 3a HE3aKOHHOE HWCIOJB30BaHUE ITaHHOU

KOH(HIeHIaNbHON MH(GOPMALIMK B COOTBETCTBUH € (De/lepaibHBIMU 3aKOHAMMU.
[lepenaga MOKyMEHTOB (MHBIX MaTEpUAIBHBIX HOCHTENEH), COAEpKAIIUX IMepCo-

HaJbHBIE JaHHBIE pAOOTHUKOB, OCYHIECTBISACTCA TpU HAIAYUK Yy  JIUIIA,

YIOJTHOMOYEHHOTO Ha UX TOJTyYeHHE:

- OTOBOpa Ha OKa3aHUE YCIYT yUPEKICHUS,

- COTJIAIICHUS O Hepa3MIalleHnd KOHPUACHIIMAIBHON nH(pOpMaIuy; 100 HaTu4Ine B

JIOTOBOpPE C TPETHUM JIMIIOM IYHKTOB O HepasMlalleHnH KOHQUACHIINAIbHON

uHbOpMaIlMK, B TOM YHCJE MPEAYCMATPUBAIOIINUX 3aLIUTY MEPCOHAIBHBIX JaHHBIX

pabOTHUKA;

- IIChMa-3aIpoca OT TPETHETO JHIIA, KOTOPOE JOHKHO BKIIIOUATh B ce0s1 yKa3zaHue Ha

OCHOBAHMSI MOJYYEHHUs JOCTYIIA K 3alpaliruBaeMoil HHPopMalnu, coepxraiet



MIEPCOHANILHBIC TaHHBIE PA0OTHUKA, €€ TIEPEeUCHb, 11eh ucnoib3oanus, ®. U. O. u
JOJKHOCTH JIMIIA, KOTOPOMY MOPY4YaeTcs MOTYYUTh JaHHYIO HH(POPMAIIHIO.

OTBETCTBEHHOCTh 3a COOJIIOJICHHE BBIIICYKA3aHHOTO TMOpPSAKAa MPEIOCTaBICHUS
MEPCOHANIbHBIX JIAHHBIX pAa0OTHHKA YYPEKICHUS HeceT pabOTHUK, a TaKxke
PYKOBOJMTEIb, OCYIIECTBISIONINI Iepeaady MepCOHAIbHBIX JaHHBIX paOOTHHKA
TPETHUM JIUIIAM.

3.21. IlpencraButento paboTHHKA (B TOM YHCIE aJBOKAaTy) IEpPCOHAJILHBIC
JAHHBIC TIEPEAIOTCS B TIOPSIKE, YCTAHOBIEHHOM JCHCTBYIOIINM 3aKOHOAATEIHCTBOM
u HactrosmuM [lonoxxkennem. MHbopManms mepenaercs Npu HATMYUK OJHOTO W3
JIOKyMEHTOB:

- HOTapHAJIBHO yIOCTOBEPEHHON JOBEPEHHOCTH MIPEICTABUTEINS PAOOTHHKA,;

- MMACBMEHHOTO 3asBJICHUS PAOOTHWKA, HANTMCAHHOTO B TPUCYTCTBUU COTPYIHHKA
OTaeNna KaApoB paboToaaTens (eciu 3asiBICHUE HAMUCAHO PAOOTHUKOM HE B MPUCYT-
CTBUU COTPYJHHMKA OTJIe]Ia KaJpOB, TO OHO JIOJHDKHO OBITh HOTAPHAIBHO 3aBEPEHO).
JIOBEpEHHOCTH U 3asIBJICHUS XPAHATCA B OT/EJIEC KaJpOB B JIMUYHOM Jiejie pabOTHHUKA.

3.22. IlpenocraBieHue nMepCcOHANbHBIX JAHHBIX pA0OTHUKA FOCYJaPCTBEHHBIM
opraHam MpOU3BOJUTCS B COOTBETCTBUU C TPEOOBAHUSIMU JICUCTBYIOIIETO 3aKOHO/1a-
TeJIbCTBA U HAcTOsIMM [lomoxxeHuem.

3.23. IlepconanbHble JaHHBIE pAOOTHUKA MOTYT OBITH MPEIOCTABIICHBI
POJICTBEHHHKAM WJIA YJI€HAM €T0 CEMBU TOJBKO ¢ TUCHMEHHOTO pa3penieHusl CaMmoro
paboTHHKa, 3a MCKIIOYCHHEM CIIy4aeB, KOrja mepeaada IMepCOHANBHBIX JTaHHBIX
paboTHHKa 6€3 ero corjacus I0MyCKaeTcs JEHCTBYIOMNM 3aKOHOAaTeIhCTBOM PD.

3.24. JloKyMeHTBI, ColepiKaliue TEpPCOHATbHBIC JaHHBIE PaOOTHWUKA, MOTYT
OBITh OTIpPABJIECHBI YEPE3 OpraHu3aluio (penepanbHO MoOYTOBOM CBs3M. llpu 3TOM
JOJDKHA OBITh OOecreueHa HUX KOH(PUIACHIUAIBHOCTh. J[OKYMEHTBI, cojepiKaliue
MEPCOHANIbHBIE JTaHHBIC, BKJIAJIBIBAIOTCSI B KOHBEPT, K HEMYy IMpHUJIaraercs
COMPOBOJMUTENbHOE MHUChbMO. Ha KoHBepTe nenmaeTcs HaAMUCh O TOM, YTO
COJIEP)KMMOE KOHBEpTa fABJSETCS KOHUIAEHIMaIbHOM uHpOpManmed u 3a
HE3aKOHHOE €€ pa3IJIallleHue 3aKOHOATEIbCTBOM MPEAYCMOTPEHA OTBETCTBEHHOCTb.
Jlanee KOHBEPT C COMPOBOIUTEIHLHBIM MTUCHMOM BKJIAJILIBAETCS B IPYTOl KOHBEPT, HA
KOTOPBIN HAHOCATCS TOJIBKO PEKBU3UTHI, TPEAYCMOTPEHHBIC TTOUTOBBIMH MPABUIIAMU
JUTS 3aKa3HBIX TMOYTOBBIX OTIIPABICHUM.

IV. Opranusanus 3aliMThl NEPCOHAIBHBIX JAHHBIX PA0OTHHKA

4.1. 3amura MepcoHaIbHBIX JTaHHBIX PaOOTHUKA OT HEMPaBOMEPHOIO MX
MCITIOJIb30BAHUS WM YTPaThl 00ecrneunBaeTcsi paboTogaTeNeM.
4.2. OO0muryr0 opraHu3alMIO 3alIMThl MEPCOHANBHBIX JAHHBIX PAOOTHUKOB

OCYIIIECTBIISIET IETONPOU3BOIUTENb.
4.3.  Jlenonpou3BOAUTENH OOCCIICYNBALT:
- 03HAKOMJICHHE COTPYIHUKA IO pOCTUCH ¢ HacTosmM [lomoxxennem.
[Ipu HamUYMKM WHBIX HOPMATHUBHBIX aKTOB (MPUKA3bl, PACTIOPSHKEHUS, HHCTPYKIIUH
U T. 11.), PETYIUPYIOMHX 00pabOTKY M 3alIUTy MEPCOHAIBHBIX JaHHBIX PaOOTHHKA, C
JTAHHBIMHU aKTaMHU TAK)Ke MMPOU3BOAUTCS O3HAKOMJICHUE COTPYIHUKA TIOJ] POCITHCH;



- HUCTpeOOBaHUE C COTPYAHUKOB (32 MCKIOYEHUEM JIML, YKa3aHHbIX B 1. 3.13 Ha-
crosmero  llomoxkeHus)  NHUCbMEHHOro  O0s3aTeNnbCcTBA O COOJIIOJIEHUU
KOH(UICHIMAIBHOCTH NIEPCOHANBHBIX JAHHBIX pa0OTHHKA U COOJIIOIEHUH MPABUI X
00paboTKH;
- 00U KOHTPOJb 32 COOJIIOJEHUEM COTPYIHUKAMHU paboToAaTesss Mep IO 3alluTe
NEPCOHAIBHBIX JaHHBIX PAOOTHHKA.

4.4, 3ammre momIeKar:
- nH(opMaIKs O IEPCOHATBHBIX TaHHBIX PA0OTHHKA,
- TOKYMEHTBI, COJIeprKalllue MepCOHANbHbIEC JaHHbIE paOOTHHKA,
- IEpCOHAbHBIC JAHHBIE, COIEPIKAIIUECS HA SJCKTPOHHBIX HOCUTEIIAX.

4.6. 3amuTa CBEICHM, XpaHAIIUXCS B DIEKTPOHHBIX 0a3ax JdaHHBIX
paboTonaTens, OT HECAaHKIIMOHUPOBAHHOTO JIOCTYIA, MUCKAXCHUS M YHHUYTOXKCHUS
uHbOpMaIlMK, a TakkKe OT HWHBIX HEMpPaBOMEPHBIX ACUCTBUN OOECreunBaeTCs
pasrpaHUYeHHEeM MpaB JOCTyla C HCHOJIb30BAaHUEM YUETHOH 3alHMCH U CHCTEMOM
IapoJeu.

V. 3aki1ouuTe/bHbIE M0JI0KEHUS

5.1. Unble mnpaBa, 0O0s3aHHOCTH, JCHCTBHUS COTPYJHUKOB, B TPYIOBBIE
00S3aHHOCTH KOTOPBIX BXOJUT O0OpabOTKa MEPCOHAIBHBIX JAaHHBIX pPabOTHUKA,
ONPENEIAOTCA TAKKE JOJDKHOCTHBIMUA HHCTPYKIIUSMH.

5.2. Jluua, BUHOBHBIE B HaApYyLICHHWM HOPM, PETYJIUPYIOLIIUX IOIyYEHHUE,
00pabOTKy U 3alllMTy MEPCOHAIBHBIX JAHHBIX PAOOTHUKA, HECYT MaTepHAIIbHYIO,
JVCHHAIUIMHAPHYIO, aJIMUHUCTPAaTUBHYIO, TIPaXXIaHCKO-TPABOBYK) WA YTOJOBHYIO
OTBETCTBEHHOCTh B MIOPSAJKE, YCTAHOBJICHHOM (hellepaibHbIMU 3aKOHAMMU.

5.3. Pa3rnamienre nepcoHalbHBIX JaHHBIX paOOTHUKA yupexJeHus (mepeaaua
UX MMOCTOPOHHUM JIMIIAM, B TOM 4Hcie pabOTHUKAM, HE UMEIOLIUM K HUM JOCTYyIa),
UX MyOJIMYHOE PaCKpbITHE, yTpara JOKYMEHTOB M HMHBIX HOCUTENIEH, COJEepKallux
NepCOHAIbHbIE JaHHbIE PA0OTHHKA, a TAK)KE€ MHBIE HApYIICHUs 00s3aHHOCTEH MO UX
3alUTe U 00paboTKe, YCTAaHOBJIEHHBIX HacTosmuM [lonoxeHuem, TIOKaaIbHBIMUA HOP-
MaTUBHBIMA aKTaMHM (IIpUKAa3aMHU, PACHOPSIKEHUSMH)  YUPEXKIACHHUS, BIEKYT
HaJIO)KEHUE Ha COTPYOHHKA, HMMEIOMIEr0 JOCTYNl K HEPCOHAIBHBIM JIaHHBIM,
JVCHUIUIMHAPHOTO B3bICKAHUSI — 3aMEYaHusl, BBITOBOPA, YBOJbHEHUS.

Cotpynnuk paboroaarenis, HUMEIOIMMNA JOCTYyI K TEPCOHAIbHBIM JIaHHBIM
pabOTHMKAa ¥ COBEPUIMBUIMI YKAa3aHHbBIM JHUCHUIUIMHAPHBIA MPOCTYNOK, HECET
MOJIHYK0 MaTepUAIbHYI0 OTBETCTBEHHOCTHb B CIy4ae NPUYUHEHUSA €T0 JEHCTBUSMHU
ymiep6a padotonarento (1. 7 c¢t. 243 TpynoBoro kogekca PD).

5.4. CotpynHuku paboToaaresnsi, HMEIONIME JOCTyH K MepCOHAIbHBIM
JaHHBIM paOOTHUKA, BUHOBHBIE B HE3aKOHHOM pa3IJlallleHMH WM HCIIOJIb30BAHUU
MEPCOHANIBHBIX JAaHHBIX PAaOOTHUKOB paboTojaTens Oe3 coracus pabOTHHKOB W3
KOPBICTHOM WM WHOM JIMYHOW 3aMHTEPECOBAHHOCTU W IPUYMHUBIIME KPYIHBIN
yiiepO, HECYT YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU CO CT. 183 YrosoBHOrO
KoJzekca PO.
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